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THONG BAO
Vd vi$c thqc hiQn ch6 iIQ nghi hing nlm (nghi ph6p nim) tir nim2024

Trdn trgng,
Noi nhQn:

- ch[r tich HDT;
- BGH, BTV/DU (d€ b/c6o);
- Trudng tlon vi + don vi (d€ Vhi€n);
- Luu: VP, TCCB.
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0A1iiff NGiN Hil,t
THiNH PHO,

HC CHITJI H

u ! Hni Minh

Cdn cir Td trinh s6 35/TTI-DHNH-TCCB ngdy 2610212024 vE viQc d€ xu6t thuc
hien ch6 d0 nghi hing ndm (nghi phdp nAm) tu ndm2024 dd dugc HiQu truong tl6ng !;

pe dam b6o thuc hiQn thiSng nfr6t ctr6 dQ nghi hing ndm vd phir hqp vdi c6c quy

dfnh hiQn t4i, Phdng T6 chric crin bQ thdng b6o dtln tfut ci cdc tton vi tu ndm 2024 sE

thqc hiQn nhu sau:

1. vii phAn bi6 ngny nghi ph6p hing nim: m6i VC & NLD sE ddng kj lich nghi
phdp c6 n5m cho LEnh dpo don vi vdo dAu ndm. Theo d6, VC & NLD sE khai b6o trdn
phAn m€m HRM theo lich nghi thuc t6 vd duo. c Truong d<rn vi duyQt tr€n phAn md:m

HRM. Trong trudng hgp c6 nhirng thay d6i phdt sinh trong n[m VC & NLD sC chri

dQng thdng nh6t vOi L6nh dpo don v! dC dieu chinh tr€n tinh th6n v6n dim b6o cdng

vi6c chung cria don vi. Phdp nim ndo dugc gi6i quy6t trong nlm d6, chflm nh6t ld dtln

htit ngdy 31/01 cta nf,m sau.

2. Vii ngny di tlulng: Khi nghi hing nim, n6u VC & NLD di bAng cilc phucrng

tiQn dudng bQ, duong sit, duong thty md s6 ngdy di dudng ci tli vd vC tren 02 ngdy thi
tir ngdy thri 03 trd di duoc tinh th6m thdi gian di dudng ngodi ngdy nghi hAng nim vd

chi duoc tinh cho 01 Dn nghi trong nAm. Cu th6, khi VC & NLE mu6n tinh th6m ngdy

di duong phii cung cilp giAy to lidn quan (vd tdu, ve xe) theo quy dinh cria B0 Lu6t Lao

dQng 2019.

3. VE thantr toin ph6p: kh6ng thanh todn ti6n ph6p hdng nim n6u kh6ng su

dpng htSt ngdy phdp c6 trong nam d6i vdi VC & NLD.

l. Oiii vr:,i Ph6 HiQu trudng vir Tru&ng tlon vi (thuQc khiii quin $ - phuc vg),
quy trinh ilnng kf nghi ph6p nhu sau:

Budc 1: Ph6 HiQu trudng vd Trudng don vi tl6ng ky nghi ph6p tr6n ph6n m€m

HRM, luu vd in bin gi6y, ky t€n.

Budc 2: ChuyiSn dcrn xin nghi phdp (ban gi6y) vC Phong T6 chric c6n b0 d6 x6c
,(.

nhdn so ngdy phep con lai trong ndm.

Budc 3: Phdng T6 chric crin bO trinh HiQu trudng ph€ duyQt don xinnghiphdp
(d6i vdi Tru6ng don vi ph6i co them ii ki6n c0a Pho HiQu trudng phu tr6ch don vi).

Budc 4: Phdng T6 chric cdn bQ luu tlcrn xin nghi ph6p <te c6 j kitin cta HiQu

truong dd theo doi. qudn lj.
Lrru f r Chti tIQ nghi ph6p khdng 6p dgng tliii vcri giing vi6n.


